Aurores boréales.ca

P . .
Conseil scolaire
%7/ de district catholique des

FOO1-F1 - Eng

APPLICATION FOR USE OF SCHOOL FACILITIES

School requested:

Name of organization:

Name of applicant:

Address: Phone number:

Type of organization: (see appendix 1)

o Non-profit organization, community group, dedicated to youth or elderly, religious or philanthropic

o Schools and School Board o Groups requiring entrance and/or registration fees
o School Board Trustees o For-profit organization
o Parent Council o Political organization

Type of event:

oshow opractice o©meeting oleisure osports o presentation other:

Age group:

o for adults o children 1 to 5 yrs o children 6 to 13 yrs o children 14 to 18 yrs

Frequency of use:

Date required: Time: from: to: Number of people:

Facility to be used:
o workshops o cafeteria o kitchen o school yard o stage ogym o classroom  owe
o other:

ight room

Equipment required:
Sports: o basketball o badminton o volleyball o other:

Technical: o stage lighting o microphones o auditorium projectors o sound system o other:

entitled “Concussion Tool” ). | understand that | may be held accountable for all additional costs incurred by the Conseil scolaire de district

into.

CONTRACT : I have read and agree to abide by the Rules and Regulations listed on the following page regarding the use of school facilites (including the document

catholique des Aurores boréales

resulting from my use of the above-mentioned facilities. | release the Conseil scolaire de district catholique des Aurores boréales from and against all claims, suits,
damages, or causes of action for any personal injury, loss of life or damage to property sustained as a result of the use of the Premises for which the agreement is entered

Signature of applicant Date

Reserved for CSDCAB:
Personnel required and division of costs:

o Maintenance employee $ o Janitor $
o IT technician $ o Other $
Total payable: $
Insurance:
o Civil liability o OSBIE o Other:
o Special occasion permit o included
Permit for use of school facilities | Permit number:
Request o granted o refused Reason for refusal:
Signature of person responsible for approval Date
Original : Finance Department copy: applicant copy: school
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RULES AND REGULATIONS

1. The Board reserves the right to modify the schedule for use of its school facilities to give priority to Francophone
organizations having submitted applications no less than three weeks prior to their planned activity.

2. The individual requesting use of a school facility for themselves or on behalf of an organization must have reached
the age of legal majority. Proof of age must be provided, when required.

3. The individual to whom a permit is granted for use of a school facility is responsible for the following:

a) toensure that no products containing nuts or peanuts are brought into the school facility;

b) to read the joint document entitled Concussion Tool For Coaches, Teachers, Parents, Students and Athletic
Therapists before any sports activities. This document is also available on the Board’s website and is mandatory
reading for the individual responsible for the activity;

c) for all damages to the facility and/or school equipment resulting from the individual or organization’s use;

d) for the supervision of all people admitted to the school facility during allotted time and to ensure that everyone
abides by the facility’s rules and regulations;

e) to ensure that everyone in attendance has left school property by the time specified on the permit;

f) to contact the school at least two weeks prior to the scheduled activity to receive the necessary guidelines
regarding:

i) emergency fire procedures;
i) permission to use school equipment and/or to store personal equipment on school property in compliance
with School Board policies and pertinant laws;

g) to abide by all regulations regarding fire safety for public buildings (for example, keep all exits clear and free
from obstruction, etc.);

h) to obtain a permit from the Thunder Bay District Health Unit when serving food that has not been prepared by
a licensed caterer, and to provide a copy to the School Board prior to the activity date;

i) torestrict access to areas not specified in the permit;

j) toabide by Ontario Regulation 48/06 made under the Smoke-Free Ontario Act while on School Board property;

k) todiscourage the use of vulgar and obscene lanquage on school property, and

) toensure that all participants wear appropriate footwear in the gymnasium.

4.  Some organizations may be charged a fee for use of school facilities. This fee is determined by the School Board
and can vary from one organization to the next, based on the nature of the organization and type of activity. The fee
is payable upon receipt of invoice.

5.  Other requirements :

a) A staff member must be on site for all activities.

b) A custodian employed by the School Board is required for all groups or organizations exceeding 100 people.

c) A custodian employed by the School Board or two Board approved supervisors are required for all groups or
organizations of 50 people or more.

d) When a group or organization plans to serve food, an additional custodian is required.

e) The permit holder agrees to pay all additional fees that may result from exceeding the time allotted or from not
conforming to certain permit stipulations.
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CONCUSSION

TOOL

What is a concussion?

A concussion is a brain injury that cannot be seen on routine x-rays, C'T' scans, or MRIs. It affects the way a person may think and
remember things and can cause a variety of symptoms and signs. You do NOT need to lose consciousness to have a concussion.

What causes a concussion?

Any blow to the head, face or neck, or a blow to the body that transmits a force to the head may cause a concussion, e.g., a ball

to the head in soccer, being checked into the boards in hockey.
What are the symptoms and signs of a concussion?

Any one or more of the following symptoms and signs may suggest a concussion:

@ Loss of consciousness

e Difficulty concentrating

Physical ® Headache ® Pressure in head ® Amnesia
® Neck pain ® Dizziness ® Nausea/vomiting @ Slowed reaction time
® Stomach ache ® Nausea ® Seizure/convulsion @ Slurred speech
@ Blurred vision e Sensitivity to light/noise | ® Poor coordination/balance

Cognitive ® Feeling in a fog ® Difficulty remembering | ® Difficulty concentrating ~ ® Confusion

@ Difficulty remembering

@ Slowed reaction time

Behavioural | e Irritability @ Nervous/anxious @ Inappropriate emotions
® Sad/emotional ® Depressed @ Depression
Sleep ® Drowsiness o Difficulty falling asleep | ® Drowsiness

Note: [t may be more difficult for students under the age of 10, those with special needs or students for whom English or French is
not their first language, to communicate how they are feeling. The signs of a concussion for younger students may not be as obvious.

Action plan: What to do if you suspect a student has a

concussion

If the student is unconscious:

¢ Initiate the Emergency Action Plan and call 911.

= Assume a possible neck injury and, only if trained, immobilize
the student before EMS arrives.

» Do not move the student or remove athletic equipment; wait for
EMS to arrive.

» Do not leave the student alone.

¢ Contact the student’s parent/guardian.

Memory Testing

Failure to answer any one of these questions correctly

may suggest a concussion.

* What activity/sport are we playing right now?
* What field/facility are we at today?

» What part of the day is it?

* What is the name of your teacher/coach?

* What school do you go to?

Note: Questions should be geared to student’s age and

activity.

If the student is conscious:

* Stop the activity immediately.

* When the student can be safely moved, remove from activity.

» Conduct an initial concussion assessment — review Symptoms and
Signs, perform Memory Testing and Balance Testing (optional).
i. Following the initial assessment, if a concussion is suspected:

— Do not allow the student to return to activity.

— Contact the student’s parent/guardian to pick up student.

— Stay with the student until parent/guardian arrives.

— If any signs or symptoms worsen, call 911.

— Inform the parent/guardian that the student needs to be
examined by a medical doctor or nurse practitioner as soon as
possible and provide them with a copy of this tool.

ii. Following the initial assessment, if a concussion is not suspected:

— The student may return to activity.

— Contact the student’s parent/guardian to inform them of the
incident.

— Provide the parent/guardian with a copy of this tool and inform
them that the student should be monitored for 24-48 hours
since signs and symptoms may take hours or days to emerge.

Balance Testing (OPTIONAL)
Instructions for tandem stance

Ask the student to stand heel-to-toe with
non-dominant foot in back. Weight should

be evenly distributed across both

Student should try to maintain stability
for 20 seconds with hands on hips and eyes
closed. Count the number of times the
student moves out of this position. If student
stumbles out of this position, have student

open his/her eyes and return to
position and continue balancing.

when student is set and has eyes closed.

Observe the student for 20 seconds. If the
student makes errors (e.g. lifts hands off hips;
opens eyes; lifts forefoot or heel;

feet.

the start
Start timing

steps, stumbles,

or falls; or remains out of the start position for more than
5 seconds), this may suggest a concussion. SCAT 2 2009
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GUIDELINES FORSTUDENTS RECOVERING FROM A CONCUSSION

It is important for students to be active and play sports. However, a student with a diagnosed concussion needs to follow a
medically supervised, individualized Return to Learn/Return to Physical Activity Plan.

Return to Learn and Return to Physical Activity
Step 1 for a student with a diagnosed concussion is the same for Return to Learn and Return to Physical Activity.

Step 1: Rest, with limited cognitive and physical activity. This means limited TV, computer, texting, video games, or reading.
The student does not attend school during Step 1. Step 1 continues for a minimum of 24 hours and until the student’s
symptoms/signs begin to improve or the student is symptom/sign-free.

Return to Learn* Return to Physical Activity

The Return to Learn process is individualized and gradual Step 2:

to meet the particular needs of the student. There is no
preset formula for developing strategies to assist a student
with a concussion to return to his/her learning activities.

Individual, light aerobic physical activity only such as
walking or stationary cycling.

Step 3:

Step 2A: (symptoms improving)

During this step, the student requires individualized
classroom strategies and/or approaches to return to full
learning activities — these will need to be adjusted as
recovery occurs.

Individual activity related to specific sports, e.g., skating
in hockey, running in soccer. No body contact.

Step 4:

Activities where there is no body contact, such as
progressive resistance training, non-contact practice
and progression to more complex training drills,
e.g., passing drills in football and ice hockey.

At this step, the student’s cognitive activity should be
increased slowly (both at school and at home) because

the concussion may affect his/her academic performance. Note: Clearance by a medical doctor or nurse

Note: Cognitive activities can cause a student’s concussion practitioner is required before Step 5.
SYmptoms to reappear or Worsen. Step 5:

Step 2B: (symptom-free) Full participation in regular physical activity in
Student begins regular learning activities without any non-contact sports following medical clearance.
individualized classroom strategies and/or approaches. Full training/practice for contact sports.

Everll when students are sy.mptom—free,.they should . Step 6:

continue to be closely monitored to see if symptoms/signs
return and/or there is a deterioration of work habits or

performance.

Full participation in contact sports.

Note: This step occurs at the same time as Step 2 — Return
to Physical Activity. Some students may progress from
Step 1 directly to Step 2B if they are symptom-free.

Note: Steps are not days. Each step must take a minimum of 24 hours and the length of time needed to complete each step will
vary based on the severity of the concussion and the child/youth.

If at any time concussion signs and/or symptoms return and/or deterioration of work habits or performance occurs, the student
needs to be examined by a medical doctor or nurse practitioner.

* Reproduced with permission from Ophea, Ontario Physical
Education Safety Guidelines (updated annually)

Developed based on tools in the literature incuding the International
Consensus Statement on Concussion in Sport (2013) and the
ThinkFirst concussion tool.

This tool has been reviewed by the Pavachute/ThinkFirst Canada
Concussion Education and Awareness Commiittee and the
Recognition and Awareness Working Group, part of the mTBl/
Concussion Strategy, of the Ontario Neuvotrauma Foundation
who funded the development of this tool.

For more information on concussions visit:

Concussions Ontario: www.concussionsontario.org
Ophea: safety.ophea.net

Parachute: www.parachutecanada.org/active-and-safe
Ontario Government: www.ontario.ca/concussions

December 2013
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