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  F001-F1 - Eng 

APPLICATION FOR USE OF SCHOOL FACILITIES 

 
School requested: 
 

Name of organization: 
 

Name of applicant: 
 

Address: 
 

Phone number: 

Type of organization: (see appendix 1) 
□  Schools and School Board □  Groups requiring entrance and/or registration fees 
□  School Board Trustees □  For-profit organization 
□  Parent Council  □  Political organization 
□  Non-profit organization, community group, dedicated to youth or elderly, religious or philanthropic 

Type of event: 
□ show     □ practice     □ meeting     □ leisure     □ sports     □ presentation     other: 
Age group:        
□ for adults    □ children 1 to 5 yrs □ children 6 to 13 yrs □ children 14 to 18 yrs 
Date required: ___________________________    Time:  from: ________ to: _______   Number of people: 
Frequency of use:  
 

Facility to be used: 
□ workshops       □ cafeteria     □ kitchen      □ school yard       □ stage       □ gym       □ class room      □ weight room    
□ other: 
 

Equipment required: 
Sports:             □ basketball      □ badminton       □ volleyball      □ other:       
Technical:        □ stage lighting       □ microphones     □ auditorium projectors     □ sound system     □ other:  
 

CONTRACT : I have read and agree to abide by the Rules and Regulations listed on the following page regarding the use of school facilites (including the document 

entitled “Concussion Tool” ). I understand that I may be held accountable for all additional costs incurred by the Conseil scolaire de district catholique des Aurores boréales 
resulting from my use of the above-mentioned facilities. I release the Conseil scolaire de district catholique des Aurores boréales from and against all claims, suits, 
damages, or causes of action for any personal injury, loss of life or damage to property sustained as a result of the use of the Premises for which the agreement is entered 
into. 

 

 

Signature of applicant  Date 
 

 

Reserved for CSDCAB: 
Personnel required and division of costs: 
□ Maintenance employee ________________ $ □ Janitor ___________ $ 
□ IT technician ________________ $ □ Other ___________ $ 
                        Total payable: ________________ $ 

Insurance: 
□  Civil liability          □ OSBIE □ Other: _________________________________________ 
□  Special occasion permit          □ included   
Permit for use of school facilities Permit number: ______________ 
Request □ granted       □ refused       Reason for refusal: 

 
________________________________ 
Signature of person responsible for approval 

 
________________________________ 
Date 

 
Original : Finance Department                   copy: applicant                  copy: school 
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RULES AND REGULATIONS 
 

1. The Board reserves the right to modify the schedule for use of its school facilities to give priority to Francophone 
organizations having submitted applications no less than three weeks prior to their planned activity. 

2. The individual requesting use of a school facility for themselves or on behalf of an organization must have reached 
the age of legal majority. Proof of age must be provided, when required. 

3. The individual to whom a permit is granted for use of a school facility is responsible for the following: 

a ) to ensure that no products containing nuts or peanuts are brought into the school facility; 

b ) to read the joint document entitled Concussion Tool For Coaches, Teachers, Parents, Students and Athletic 
Therapists before any sports activities. This document is also available on the Board’s website and is mandatory 
reading for the individual responsible for the activity; 

c ) for all damages to the facility and/or school equipment resulting from the individual or organization’s use; 

d ) for the supervision of all people admitted to the school facility during allotted time and to ensure that everyone 
abides by the facility’s rules and regulations; 

e ) to ensure that everyone in attendance has left school property by the time specified on the permit; 

f ) to contact the school at least two weeks prior to the scheduled activity to receive the necessary guidelines 
regarding:  

i) emergency fire procedures; 

ii) permission to use school equipment and/or to store personal equipment on school property in compliance 
with School Board policies and pertinant laws; 

g ) to abide by all regulations regarding fire safety for public buildings (for example, keep all exits clear and free 
from obstruction, etc.); 

h ) to obtain a permit from the Thunder Bay District Health Unit when serving food that has not been prepared by 
a licensed caterer, and to provide a copy to the School Board prior to the activity date; 

i ) to restrict access to areas not specified in the permit; 

j ) to abide by Ontario Regulation 48/06 made under the Smoke-Free Ontario Act while on School Board property; 

k ) to discourage the use of vulgar and obscene lanquage on school property, and 

l ) to ensure that all participants wear appropriate footwear in the gymnasium. 

4. Some organizations may be charged a fee for use of school facilities. This fee is determined by the School Board 
and can vary from one organization to the next, based on the nature of the organization and type of activity. The fee 
is payable upon receipt of invoice. 

5. Other requirements : 

a ) A staff member must be on site for all activities. 

b ) A custodian employed by the School Board is required for all groups or organizations exceeding 100 people. 

c ) A custodian employed by the School Board or two Board approved supervisors are required for all groups or 
organizations of 50 people or more. 

d ) When a group or organization plans to serve food, an additional custodian is required. 

e ) The permit holder agrees to pay all additional fees that may result from exceeding the time allotted or from not 
conforming to certain permit stipulations. 
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